JOB DESCRIPTION – SUPERINTENDENT


SOUTHERN WORCESTER COUNTY REGIONAL VOCATIONAL SCHOOL DISTRICT
TITLE:  VOC TECH SUPERINTENDENT

QUALIFICATIONS:

1. DESE licensure as a Vocational Superintendent –Director.
2. A minimum of ten years, full-time administrative experience in the area of vocational education.
3.   Master’s Degree required.
       4.   Successful experience in school finance and business management.
REPORTS TO:

The School Committee of the Southern Worcester County Regional Vocational School District
JOB GOAL: 
To inspire, lead, guide, direct every member of the administrative, instructional and supportive service team in setting and achieving the highest standards of excellence, so that each individual student may be provided with a complete, valuable, meaningful and personally rewarding education. 

GENERAL FUNCTIONS:
1. Assumes charge of the school district as the executive officer of the school committee.
2. Coordinates the work of all programs and departments.
3. Recommends policies to the school committee, providing the necessary data for formulation of policy.
4. Executes policies of the school committee and supervises those with administrative responsibilities.
5. Assists the school committee in developing long-range plans to implement district goals and objectives in accordance to board policy.
PERSONNEL FUNCTIONS:

1. Appoints, assigns, transfers and dismisses all employees of the district.

2. Supervises the work of all employees of the school district.

3. Supervises the effective carrying out of all constitutional or statutory laws, state regulations and committee policies.

4. Communicates directly, or through delegation, all actions of the committee relating to personnel matters to all employees and receives from employees all communications to be made to the committee.
INSTRUCTION PROGRAM FUNCTIONS:

1. Conducts a periodic audit of the total school program and advises the committee on recommendations for the educational advancement of the school.
2. Assigns or delegates the responsibility for the assignment of instructors for the various instructional areas.

3. Provides leadership for the development of testing programs and other procedures for evaluation of the effectiveness of the instructional program.

4. Provides leadership for the development of inservice educational programs for the improvement of education.

5. Provides leadership for the development of procedures for the selection and evaluation of textbooks, audio-visual aids and other instructional materials.

6. Provides leadership for the study of the adequacy of the program of studies and the needs for additions or amendments to it.

FINANCIAL FUNCTIONS:

1. Provides leadership in the development of a sound financial program and directs preparation of annual school budget.
2. Analyzes and interprets long-range financial needs and proposals to the school committee.

3. Directs the preparation of the budget and presents and interprets the information for the school committee, finance committees, and to the general public.

4. Makes periodic reports to the school committee relative to financial conditions of the school district.

5. Recommends to the school committee the sale of all property no longer required by the district and supervises execution of such sales.
SCHOOL PLANT FUNCTIONS:

1. Maintains a healthy, clean and environmentally sound school plant.
2. Analyzes and makes recommendations on the school plant needs.

3. Administers the activities of those responsible for the maintenance of buildings and grounds.

PUPIL PERSONNEL FUNCTIONS:

1. Administers the activities of those responsible for policies for pupil discipline.

2. Administers the activities of those responsible for classification and graduation of pupils.

3. Administers the activities of those responsible of the development of programs for atypical students.

4. Administers such personnel records, pupil accounting records and other records which are required by law and by committee policy.

5. Administers the activities of those responsible for research programs to determine achievements and needs of pupils.

6. Provides reports to the school committee on the effectiveness of pupil personnel policies.
COMMUNITY RELATIONS FUNCTIONS:

1. Interprets the program and activities of the school before various community groups and maintains communications with feeder schools.

2. Administers the activities of those responsible for working with parent groups and other organizations interested and concerned for the welfare of the school.

3. Makes an annual report on the school programs and policies for the committee and the school district.

4. Represents the school before the public and maintains, through cooperative leadership, both within and without the school, such a program of publicity and public relations as may keep the public informed as to the activities, needs and successes of the school.
EVALUATION FUNCTION:

1. Provides leadership for those who evaluate the work of all personnel for the school committee.  Should also administer the activities of those who evaluate the instructional program, finances, budgeting and all other aspects of the school program.

2. Cooperates with the school committee in the evaluation of his/hers own work.
EVALUATION:  
 Will be evaluated on an annual basis by the Southern Worcester County Regional Vocational School District School Committee.
TERMS OF EMPLOYMENT:  

Full time, full year
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